LLanaeBa Moanucaxo undposoit

nognucbio: LLlanaesa

Ma pVI Ha MapwuHa VcakoBHa
[ata: 2023.03.04 14:19:18
NcakoBHa 0700
Coriacosano: YTBEP»}E O: zaenyrowmuit MBJIOY

Oomiee coOpanue pabOTHUKOB
[Tporokou ot 30..08.2021 Ne 3

911 «3emoTas peioka»
ey M.N. 1llanaeBa

[Ipencenarens 1110
[Tporokos ot 30.08.2021 Ne 4

IHOJOKEHHUE

0 MOpPsiIKe PAacCCMOTPEeHUsI OOpallleHU i IPakIaH B aIMHUHUCTPALINIO

MyHMUIHMIAJBHOTO 0I0/I’)KETHOT0 I0IIKOJIbHOT0 00Pa30BaTEIbHOI0 yUpesKIeHusl
aerckuii cax Ne 11 r. «3os10Tast pp10ka» AIMHHUCTPALMS MYHHMIHMIIAJILHOT0 00pPa30BaHUA
«Tamraroabcknii MyHMIMIIAIbHBINA PAHOH))

1.001mue mo10KeHNs

1.1.Hacrosimee IlososkeHue o moOpsiake pacCMOTPEHHsI OOpallleHUil TpakJaaH B aMUHUCTPAITHIO
MYHUITUTIAILHOTO OIO/DKETHOTO JOIIKOJIBHOTO 00pa30BaTeIbHOTO yUpekaeHus nerckuii cam Ne 11
«3onortas peidbkay (manee — JIOY) paspaborano B cooTBeTcTBUH ¢ DemepanbHBIM 3aKOHOM OT
02.05.2006 Ne 59-®3 «O mopsiike paccMOTpeHHsi oOpaiieHuid rpaxiaaH Poccuiickoit Deneparumny.

[TonoxeHneM peryaupyroTcs MpaBOOTHOILIEHUS, CBSI3aHHbIE C peanu3anued rpaxnaHuHoM PO
3akperieHHoro  3a  HuM  Koncrutyumeir P® mpaBa  oOpaiieHuss B Opranbl  MECTHOTO
CaMOYTpaBJICHUS, YCTAHABIMBAETCA  MOPAJOK  PAacCMOTPEHHs  OOpaleHud  TpaxaaH B
anmuaucTpanuo  JIOVY.

1.2. Opranmzamusi paboTel C oOpaiieHusIMU rpaxkaaH B aamuHuctpauuto J[OY Bemercs B
cootBercTBUU ¢ Koncrutynueit PO, ®enepanbabiv 3akoHoM oT 06.10.2003 r. Ne 131-D3 «O6 oOmux
MPUHLHKIIAX OPraHU3allMd MECTHOTO caMoyrpasiieHus B PO, denepanbubiM 3akoHOM 0T 02.02.06 T.

Neo 56-®@3 «O mopsake paccMoTpeHus oOpamieHuit rpaxaan POy», Yerasom IOV u Hactosmum
[Tonoxenuem.

1.3. YcranoBnenuslii HactosumM [lonoxeHreM MOPSAIOK pacCMOTpEeHHs oOpallleHui TpakaaH
pacmpocTpaHseTcss Ha Bce oOpallleHus TpaKIaH, 32 HCKIIOUYEHHEM OOpalleHHid, KOTOpbIe MOAJIeKAaT
PacCMOTPEHHUIO B MHOM TOPSIKE, YCTAaHOBIEHHOM (hefepanbHbIMU KOHCTUTYIIHOHHBIMU 3aKOHAMH U
UHBIMH  (efiepalbHBIMUA 3aKOHAMH, a TaKXKe IUCeM, HCHOJHEHHBIX Ha O(UIMaTbHBIX ONaHKax
YUPEXKACHUM, OpraHu3alui, MpeanpusTuid, MOANUCAHHBIX UX PYKOBOJUTEISIMHU, YIOJTHOMOYEHHBIMHU
Ha TO JHIIAMH,  KOTOPbIE  pacCMaTpUBAIOTCS B TOPSAAKE,  YCTAaHOBJICHHOM 1S oOmiei
KOPPECHIOH/ICHIINH.

1.4. YcranoBnenHblit HactoammM [lonoskeHrneM MOPSIOK pacCMOTPEeHHsT OOpalleHuil rpakKaaH
paclpoCTpaHseTcss Ha TMPABOOTHOIIEHUS, CBSI3aHHBIE C PACCMOTPEHHEM OOpaIleHUH HHOCTPAHHBIX
rpaXiaH " Jul 0e3 IPpaXJTaHCTBA, 3a MCKIIOYEHHEM CIy4aeB, YCTAHOBJICHHBIX MEXIyHApOIHBIM
noroBopom Poccuiickoit ®eneparun wim ¢enepaibHbIM 3aKOHOM.

1.5. Tlpu paccMoTpeHuun oOpaleHusi He AOMYCKaeTCs pas3riiallieHhe CBEJICHUH, COMepKaIIuXcs B
oOpallleHnH, a TakKe CBEIEHWH, KacaloluXcs YacTHOM KU3HU TpaKJaHWHA, 0e3 ero corjacus. He
SBIISETCS pa3TJallleHueM CBEICHUH, coAep)Kaluxcs B OOpalleHWH, HaMpaBlIeHHE MHCHbMEHHOTO



oOpalmieHus B TOCyIapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYIPABICHUS WU JOJDKHOCTHOMY JIMILY, B
KOMIICTCHIHIO KOTOPBIX BXOAUT PCIICHUC ITIOCTABJICHHBIX B 06pameHHe BOITPOCOB.

1.6.Anmunuctpanus JIOY cucreMaTHUeCKH aHAIM3UPYET M 0000maer oOpaiieHus rpaxjaaH,
COACpKAIMUCCA B HHUX KPUTHYCCKHC 3aMCUaHusA, C OCJIbI0 CBOCBPCMCHHOI'O BBIABJICHUA U
YCTpPaHEHHUs NPUYMH, IOPOXKAAIIIUX  HAPYLIEHWE IIPpaB U OXPaHACMBIX 3aKOHOM HHTEPECOB
rpaK/aH.

2. IlpaBo rpaxiaH Ha oOpaiueHue

2.1. I'paxxpane WMEIOT NpaBO oOpamaTbcs JUYHO, B YCTAHOBIECHHOW QopMe, a Takke
HaNpaBJIsATh WHAWBHIYAIbHBIE W KOJUIEKTUBHBIC MHCHMEHHBIE OOpamieHus B aaMuaucTpanuio J10Y
100 JTOKHOCTHBIM JIMIAM.

2.2. Tpaxxnane peaqu3yroT MpaBo Ha oOpaieHrue CBOOOJHO W JOOPOBOJIEHO, HE Hapymias TpaB
1 CBOOOJIBI JIPYTUX JIUII.

2.3. ®opma oOpamieHus rpaxkJaHaMy BBIOMPAETCS CaMOCTOSTENBHO.

2.4. PaccmoTpenue oOpanieHuid TpakjaH OCYIIECTBIISIETCST OeCIIIaTHO.

2.5. Tlpu paccmotpenun oOpamierus B aaMuHuctpanuto 1OV rpaxIaHiH MMeEeT IMpaBo:

- [IpencraBisaTh TOMOJHUTENBHBIE TOKYMEHTHI U MaTepHalbl, JTHO0 oOpamarskcsi ¢ mpochboit 00
uX ucTpeOoBaHUU.

- 3HAKOMUTBCS C JIOKYMEHTaMH W MaTepHajaMd, KacaroIIUMHUCSI pPAacCMOTPEHHS OOparieHus,
€CITM JTO HE 3aTparuBaeT IpaBa, CBOOOJBI M 3aKOHHBIE WHTEPECHl JPYTUX JIHIl, €CIIH B YKa3aHHBIX
JOKYMEHTaX W MaTepuayiax He COJIEp)KATCs CBEICHUS, COCTABIISIONINE TOCYIAPCTBEHHYI0 WIIH HHYIO
OXpaHseMyIo deIepaTbHBIM 3aKOHOM TaiHYy.

- [lonyyaTs TUCHMEHHBIH OTBET IO CYUIECTBY IIOCTABJIEHHBIX B OOpallleHHE BOMIPOCOB, 3a
HCKJIIOYEHHEM CIlydaeB, YyKa3aHHbIX B 1.1.5.4, 5.8 Hacrosmero IlonoxkeHuss yBemoMiieHUE O
nepeagpecalid  MHCbMEHHOTO  oOpalieHHusi B TOCYJapCTBEHHBIE OpraHbl, OpraH  MECTHOIO
CaMOYNpaBJ€HUS WU  JOJDKHOCTHOMY JIMILY, B KOMIIETEHLHIO  KOTOPBIX BXOJUT pELICHHE
MIOCTABJIEHHBIX B OOpAaIllEHUH BOIPOCOB.

- OOpamatecsi ¢ >xamoO0OH Ha MPUHATOE 1O OOpallCHHIO PEIICHHEe WM JCHCTBUE
(6e3meiicTBrE), a TAKXKE C 3asABJICHUEM O MPEKPAIICHUU PacCMOTPEHUsT OOpaIieHusI.

3. TpeboBaHUsI K MUCLMEHHOMY OOpAaleHUIO

3.1. B mnuceMeHHOM oOpalieHHMH TpaxaaH B 00s3aTCJIBHOM  TOPSAJIKE  YKa3bIBAeTCS
HaWMEHOBAHUE aIMUHUCTpAIMU, JUOO0 GamMuiIns, UM, OTYSCTBO COOTBETCTBYIOIIETO JOJDKHOCTHOTO
JUIla WIA €ro JOJDKHOCTh B ajamuHHcTpanmu JIOY, a takke cBOWO (pamMminio, WM, OTYECTBO,
MOYTOBBIM ajpec, MO KOTOPOMY JOJDKEH OBbITh HallpaBJIeH OTBET, YBEIOMIIGHHE Iepeajpecaruu
oOpallleHus, H3J1araeT CyTh MPEIJIOXKEHUS, 3asBICHUS WM KAIOObl, CTAaBUT IJWYHYIO MOJMUCH U
narty.

3.2. B ciaydae He0oOXOIMMOCTM B MOATBEPXKIEHHUE CBOMX JOBOJOB  TIPaXIAAHUH TIO
MMCbMEHHOMY OOpaIlleHHI0 TMpHJIaraeT JOKYMEHThl W MaTepuaibl JMOO MX KOMHH, KHHKKA U
OpUTHHAJIBI HHBIX IOKYMEHTOB, MPUJIOKEHHbIE K OOpalleHusM, BO3BPAIIAIOTCS 3asABUTEISM [0 UX
npocsoe.

3.3. Obpamienue, noctynuBiiee B Anmunuctpanuio JJOY  mo wuHQOpMAMOHHBIM CHCTEMaM
o0IIero MOJb30BaHUS, TMOMJICKHUT PACCMOTPEHHIO B MOPSAKE, YCTAaHOBJICHHOM  HACTOSIIUM
ITonoxenuem.

3.4. I'paxxgaHuH HampaBisieT CBOE€ MHCBMEHHOE OOpallleHHe HEeMOCPEACTBEHHO Ha UMS
3agenyromeit JJOY wnm  ero 3amecturenell, B KOMIIETEHIIMM  KOTOPbIX  BXOJIUT  pEIICHHE
MOCTABJICHHBIX B OOpAaIllEHUN BOIPOCOB.

3.5. [luceMenHoe oOpaleHne MOJUICKUT O00sS3aTeTbHOM PErucTpali B TEUEHUE TPeX JHEH C
MOMEHTa MOCTYIUICHHUS.

Bce mocrymatomme B aamuHuctpammio JIOY muckMeHHBIE — OOpalleHus — TpakJIaH
MPUHUMAIOTCS, YYHTHIBAIOTCS, PETUCTPUPYIOTCS. PerucTpanoHHBIA WHAEKC OOpalieHusl TpakIaH
yKa3bIBAaETCsl B MUCHBMEHHOM OOpaIlleHUH, KOTOPBIM CTaBUTCS B HIDKHEM MPAaBOM YIJIy TIEPBOTO



JIUCTA.

3.6. [lucekMa TpaknaH C MOMETKOW «JIMYHO» TOCIE TPOYTCHHUS aJIpecaToM, B CiIydae, €CIH B
HUX CTaBSATCS BOTIPOCHI, TpeOyromue o(UIMaNbHBIX OTBETOB, MEPEJAIOTCS Ha PETHCTPAINi0 B
YCTaHOBJICHHOM TOPSIJIKE.

3.7. TlucekmenHoe oOpaiieHue, CcoJaepKaliee BOIMPOCHI, pEIIEHUE KOTOPHIX HE BXOJUT B
KomneTeHuoo aamuHucTpauun  JIOY, NOANEKUT TNEpechbUiKe B TEYEHHUE CEMH JHEH Co JHA
perucTpaliii B COOTBETCTBYIOIIMM OpraH WIA COOTBETCTBYIOIIEMY JODKHOCTHOMY JIMILY, B
KOMIIETEHIIMI0O  KOTOPOTO  BXOAHWT  pEIIEHHWE TOCTABJICHHBIX B OOpalleHWd BOMPOCOB, C
VBEAOMJICHUEM TpPaXIaHWHA O TIepeajipecallid ero OoOpamieHus, 3a HCKIIOUECHUEM  CiIydas,
yKazaHHoOTO B ILIL 5.4, 5.8 Hacrosero [lonoxenus.

3.8. 3ampemaeTcsi HANMPaBIATH J)KAJIOOBI TPAKJIAH HA PACCMOTPCHHE TEM JIOJDKHOCTHBIM JIMIIAM
anmuHuctpauuu JJOY, pemienne wiun aeiicteue (6e31eHCTBUE) KOTOPHIX O0XKayeTcs.

4, PaCCMOTpeHI/Ie oﬁpame}mﬁ rpaxkiaH, mnoaroroBka OTB€TOB

4.1. OGpamenue, noctynusiiee 3aBenyromien JJOY, momiexur o0s3aTebHOMY PaCCMOTPEHHUIO.

4.2. Yyer, perucrpamus, XOJ PACCMOTPEHHUS OOpalleHUs TPAXIAAH OCYIICCTBIISIOTCS
3aBEYIOIICH C 3aHECEHWEM B KXypHaJI M KapTOUKy JUYHOTO TIpHEMa.

4.3. 3aBenyromas J10VY:

- obecrieunBaeT OOBEKTHBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE PACCMOTPEHHE OOpalieHus, B
cirydae HEOOXOJUMOCTH — M C YIaCTHEM TpakJIaHWHA, HAMPABUBIIETO OOpaIleHHE;

- 3ampairMBaeT HEOOXOJMMBIC IS PAcCMOTPEHHUs OOpalieHusi JOKYMEHTHI M MaTepHasbl B
JIPYTUX OpraHax v y Ipyrux TPEeANpPUATHA U OpraHu3aiii Topoja, 3a UCKIIOUYEHHUEM CYAO0B, OPTaHOB
JIO3HAHUSI W OPTraHOB TPEIBAPUTEITHLHOTO CIICIICTBHS;

- MPUHUMAET MEPhI, HANpPABICHHBIC HAa BOCCTAHOBICHWE WJIM 3alIUTy HAPYIICHHBIX TIPaB,
CcB0OOOJ M 3aKOHHBIX HMHTEPECOB TPaXKIaHUHA;

- 1aeT MHUCHbMEHHBIE OTBETHI IO CYIIECTBY MOCTABIEHHBIX B OOpaIllEeHUH BOIPOCOB;

- YBEJOMJISET TpakJaHWHA O HaIIPaBJICHUU €ro oOpallleHHs Ha PacCMOTPEHHE B JPYrod Oprax
WIM Jpyrue OpeanpusThs W OpraHu3alliyd ropojia B COOTBETCTBHH C UX KOMIIETEHIIHEH.

4.4. YupexxeHus, NpeanpHusaTHs U OpraHU3allH ropojia Mo HAMpPaBICHHOMY B YCTaHOBJICHHOM
nopsizke 3ampocy 3aBeayromeit JIOY, paccmarpuBaromero oOpaimieHue, o0si3aHbl B TeUeHHE 15 mHei
MPEeOCTaBNIATh JOKYMEHTBI M MaTepuanibl, HeoOXOJUMble HJs paccMOTpeHHsl oOpaileHus 3a
UCKIIIOYEHHEM  JIOKYMEHTOB M MaTe€pHalioB, B KOTOPBIX COAEpKATCS CBEJCHUS, COCTaBIISIIOIINE
rOCYy/IJapCTBEHHYIO WM OXpaHAeMYyH0 (elepadbHbIM 3aKOHOM TalHy, W Ui KOTOPBIX YCTaHOBIIEH
0COOBIN TOPSAOK MPEIOCTABJICHUSI.

4.5. OTBeTsl Ha OOpallleHHs T'paKJaH, MpUcIaHHbIe HAa uMs 3aBeayromen 1OV, roroBarcs Ha
OnmaHke y4pexaeHus 3a noanuchlo 3apenymomuieit IOY u peructpupyrorcs B KypHae.

7.6. OTBETHl JOJDKHBI COJIEP’KaTh KOHKPETHYIO M YETKYI0 MH(OpPMAIMI0 IO BCEM BOIpOCaM,
MOCTABJICHHBIM B OOpalieHuu TrpaxaaH. Eciu  3asgBuTento JaH OTBET B yCTHOM Qopme, T0 B
Marepuanax, MPUIOKEHHBIX K OOpalleHuio, JOJDKHO ObITh 3TO  ykazaHo. Eciu  maercs
MIPOMEXYTOYHBIN OTBET, TO YKAa3bIBA€TCS CPOK OKOHYATEIHHOIO PEHICHHS IMOCTABIEHHOTO BOIPOCA.

OTBeThl, MOATOTOBICHHBbICE HA OCHOBAHMM IIPABOBBIX JIOKYMEHTOB, JOJKHBI COJEPKATh
PEKBHU3UTHI ITUX JIOKYMEHTOB C yKa3aHWEM JaThbl U HAUMEHOBAHMUS.

OTBeT Ha KOJUIEKTUBHOE OOpalleHHe OTIPaBISIETCS Ha UMs [EPBOTO MOJIMKCABIIETO €ro Julla,
€CJIM B TUCbME HE OTOBOPEHO KOHKPETHOE JHUIO0, KOMY HAIJEXHUT JaTh OTBET.

OtBer Ha oOpamenue, mnoctynuBiiee B AamunaucTtpanuio JJOY mo  uHbOpMaMOHHBIM
cUcTeMaM OOIIEero MoJb30BaHUS, HANPABIAETCS MO MOYTOBOMY aJpecy, yKa3aHHOMY B OOpalieHHH.

4.7. OOpamieHusi TpaXIaH TMOCIE MX PACCMOTPEHUS HUCIOTHUTENSMU BO3BPAILAIOTCS CO BCEMH
OTHOCSIIMMHUCA K HUM Marepuanamu 3aBeaytomieit JJOY, kotopslit gopmupyer gena, B TOM YHCIE
C OTBETOM 3asBUTENIO B CiIyyae, €ClId JaBalloCh MOpy4YeHHEe HH(DOPMHPOBATH PYKOBOJACTBO O
pe3ynbTaTax pPacCMOTPEHHUSL.

4.8. Tlopsanok BU3HPOBAHMS TOATOTOBJICHHBIX OTBETOB Ha OOpalleHUs TpakaaH 3a MOMAIMHUCKHIO
3aBenymomeit JJOY u ero 3amectureneil ycTaHaBIMBAETCS CIIECTYIOIIMIA:

Ha BTOPOM D3K3EMIUISIpE OTBETa 3asBUTENI0 B JICBOM HIDKHEM YTy YKas3biBaeTcs (Gamimiuis u
MOAMKUCH HCIIOJIHUTENSI, HOMEpP €ero CiIykeOHoro TenedoHa, a TakKe TMPOCTABISIOTCS  BH3BI
PYKOBOJIUTENEH, Y9aCTBOBABIIHX B MOJATOTOBKE OTBETA, C pacmndpoBKoil haMummii.



4.9. Ha xaxxaoM oOpaliieHuu Mocjie OKOHYATeLHOTO PEIICHHS U €r0 UCIIOJIHEHUS JIO0JDKHA OBITh
OTMETKa 00 ucToaHeHnn «B 1emo», naTta v IMYHAs MOIMKCH JIOJDKHOCTHOTO JIMIIA, TMPHHSIBIIETO 3TO
pemrenue. [IpemnoxeHus, 3asBICHUS U XKAIOObI, KOTIMA OTBETOB HA T'paXAaH (HOPMHUPYIOTCS B JIENIO B
COOTBETCTBUU C YTBEPKIACHHON HOMEHKIATYPOU JIeIl.

5. Ilopsimok paccMOTpeHHsi OTAeJIbLHBIX O00OpaleHuil

5.1. OOpaiienus rpaxniad, mnocrynusimue 3aBeayrouieit J1OY U3  CpEICTB MacCOBOU
nH(OPMALMH, PACCMATPUBAIOTCS B MOPSIKE M CPOKH, MPEIyCMOTPEeHHBIE HacTosmuM [lomoxeHnem.

5.2. B cnydae ecnu B NUCBMEHHOM OOpamleHMHM HE yKa3zaHa (QaMuiius TpaKIAaHWHA,
HaIpaBUBIIETO OOpAIEHHE U TIOYTOBBIN aJpec, 0 KOTOPOMY JIOJKEH OBITh HAIIPAaBICH OTBET, OTBET HA
oOparienre He gaercs 3apenyromieid JJOY, npuHIMaeTcst pemeHre O ClMcaHuy JaHHOTO oOpareHus «B
TIETIOM.

5.3. Ecim B ykazaHHOM OOpamieHHH COJEpKATCs CBEACHUS O  TOATOTABIMBAEMOM,
COBEpIIaEMOM  HJIM  COBEpPIICHHOM  TPOTHBONPABHOM  JIESHUHM, a TaKke O JHWIe, €ro
MOJITOTABJIMBAIOIIEM, COBEpPIIAIOIIEM WM COBEPIIMBIIEM, OOpalleHHE IOJJICKUT HAMpaBICHUIO B
OpraH B COOTBETCTBHH C €T0 KOMITETCHIIHEH.

5.4. ObparieHue, B KOTOPOM OOXKaJIyeTcsl CyneOHOE pelleHre, BO3BpAIAeTCs TPaXIAaHUHY C
pa3bsICHEHUEM TOpsAKa 00KaJOBaHUS JAHHOTO CyNeOHOTO PEIICHHS.

5.5. [Ipy mnogydyeHUHM MHUCBMEHHOTO OOpalieHusi, B KOTOPOM COJEp)KAaTCi HELEH3YpHBIE,
OCKOPOHUTENbHBIE BBIPAKECHUS, YIPO3bI KH3HH, 3IO0POBBI0 WM HMYIIECTBY IOJDKHOCTHOTO JIMIA, A
TaKKe YICHOB €r0 CEMbM 3aBEIYIONIMIA BIpaBe OCTaBUTHh OOparieHne 0e3 OTBeTa MO CYIIECTBY
MMOCTABJICHHBIX B HEM BOIPOCOB M COOONIUTH TpaXKIaHWHY, HAIPaBUBIIEMY  OOpalieHue, O
HE/IONYCTUMOCTH 3JI0YITOTPEOTICHHUS TIPABOM.

Pemenue o criicannu aHHOTO OOparieHus «B 1emo» u HampaBiIeHUH COOOIIECHHS 3asBUTEIIO O
HEJIOTTYCTUMOCTH 3JI0YTMOTPEOJICHUST TIPaBOM TPHHUMAETCS M MOAMHMCHIBaeTcs 3aBeaytomei JIOY nmmn
3aMECTUTEIIEM.

5.6. B ciaywae ecnu TEKCT THCBMEHHOTO oOpamieHusi He TOAJAeTCS MPOUYTEHUIO,
oOpailleHre He TIOJUIKUT HAIMpaBJIEHUI0 Ha PACCMOTPEHHME U OTBET Ha HErO He JaeTcs. 3asBUTEIIO
00 3TOM cooOraeTcsi, ecini ero (aMuiIdsg W MOYTOBBIM aapec IMOJIA0TCS TMPOUYTCHHIO. PerieHue o
CIOMCaHMM  JaHHOro oOpameHuss «B gemo» W cooOlleHMu — 3asgBUTENI0  MPUHUMAIOTCS U
MOAMUCKHIBAIOTCS 3aBEAYIOUIEH WM MEPBBIM 3aMECTUTEIIEM.

5.7. OOpaienuss rpaxjaH, MOCTYNUBIIKHE OT OJHOTO M TOTO K€ JMIAa IO OJHOMY U TOMY e
BOIIPOCY, €CIIM CO BpPEMEHHU IOJaYd IEepBOro OOpalleHHus MCTEK YCTAHOBJICHHBIM HACTOSALIUM
[TonoxeHneM CpOK pacCMOTPEHHs WM 3asgBUTENb HE COIVIACEH C MPUHATHIM IO €ro OOpaIleHHIo
pElIeHUEM, CUMUTAIOTCS MOBTOPHBIMH.

IIpu paboTe ¢ MOBTOPHBIMH OOpAIIEHUSAMH JAEIONPOU3BOIUTEND (HOPMUPYET JENI0 C YKe
UMEIOLIUMUCS TOKYMEHTaMHU [0 00pallleHusM ITaHHOTO 3asBUTEIS.

He cuutaroTcss moBTOpHBIMU OOpalieHus OJHOTO U TOTO JK€ 3asBUTENsS, HO IO pa3HbIM
BOIIPOCAM, a TaK)K€ MHOTOKPATHBIE — [0 OJHOMY U TOMY € BOIIPOCY B Ciy4ae, €ClH MPUYUHBI, I10
KOTOPBIM OTBET TIO CYIIECTBY IIOCTABJICHHBIX B OOpallleHMH BOMIPOCOB HE MOT OBITh JaH, B
MOCJIEYIONEM OB YCTpaHEHBI, TpakJaHUH BIPAaBe BHOBb HANpaBUTh OOpallleHUE 3aBEAYIOIICH
JOV.

5.8. B ciyyae ecnu B MMCbMEHHOM OOpAIlEHUU TPAKIAHHUHA COJCPIKUTCS BOIMPOC, HA KOTOPBIN
€My MHOTOKpPAaTHO J1aBajlCh MHCHbMEHHBIE OTBETHI MO CYIIECTBY B CBS3U C paHee HANpaBICHHBIMU
oOpallleHusMHU, U MPH STOM B OOpAIEHUH HE MPUBOJATCS HOBBIE JOBOJABI WU OOCTOATENHCTBA
3agenytomias JJOY BmpaBe NpUHATH pelIeHHE O OE30CHOBATEIBHOCTH OYEPETHOrO OOpalieHus u
MPEeKPalEeHUH TEePernucku ¢ TpakgaHuHOM. O JaHHOM pEIIeHUU YBEJOMIIAETCS TpaXIaHUH,
HanpaBUBIINIA oOpalieHue.

5.9. B cnyyae ecnu OTBET IO CYIIECTBY MOCTAaBIEHHOTO BOMpPOca B 0OpalleHud He MOKET OBbITh
naH 0e3 pasIiallieHus CBEJEHUH, COCTaBISIONINX OXpaHseMyro (elepaabHbIM 3aKOHOM TaiHy,
rpaXXJaHWHY, HalpaBHBIIEMY oOpaiieHne, COOOIaeTcsl O HEBO3MOKHOCTH JaTh OTBET MO CYIIECTBY B
CBSI3H C HEJOMMYCTUMOCTBIO pasriallieHus] YKa3aHHBIX CBEICHHIA.

6. Cpoku paccMoTpeHusi o0palleHMii W yBeJoOMJIeHHe 3asiBUTeJeil



6.1. OOpamenus, nocrynuBmme 3aBenytomeir J1OY, paccmarpuBaroTcs B CPOK JIO OJHOTO
Mecslla CO JIHSA MX perucTpalyu, €Ciid HHOM CpOK (MEHbIINI) HE YCTAaHOBJIEH PYKOBOJAUTEIEM JIMOO
ero 3amectureneM. OOpameHus, He TpeOyolUue HIONOJHUTEIBHOTO M3YyYEHHUS U TPOBEPKH,
paccmarpuBaroTcst Oe3oriararenbHo. O pes3ynabTaTaXx pacCMOTPEHHs YBEIOMIIIOTCS 3asiBUTEIIN.

6.2. B UCKIIOUMTENBHBIX CIIy4asX PYKOBOAWTENb BIPABE MPOJUIUTH CPOK  PACCMOTPEHUS
oOpamenuss He Oosnee ueMm 3a 30 aHEH, yBeIOMUB O MPOMJIEHHH  CpPOKa €ro pacCMOTPEHHS
rpaXJaHWHA, HampaBuBlIero oOpamienue. Ilpoanenue cpoka oQopMiIsieTcs HUCHOTHUTEISIMH —HE
MEHEe YeM 3a IIATh JHEW J0 UCTEUEHUs] CPOKa pPacCMOTPEHHUS OOpalleHHUs.

7. Opranusanus padoTsl 0 JUYHOMY NIPUEMY I'PaKIaH

7.1. I'paduk 1 mopsAOK IMIHOTO Tpuema rpaxaad B JIOY ycranaBnmuBaeTcs pyKOBOJUTENEM.

7.2. Tlpy TUYHOM TIpHEME TPAXKIAHWH TPEABIBISAET JIOKYMEHT, YAOCTOBEPSIOIIMNA  €ro
JUYIHOCTD.

7.3. Tlo BompocaM, He BXOIIIIMM B KOMIETeHIHMIO 3aBenyromed JIOY, 3asBurensim
PEKOMEHIYETCSI OOpaTUTHCS B COOTBETCTBYIOIIME OPraHbI, YUPEKJICHUS, OpPraHU3AIIHH.

7.4. Bo BpeMs 3amuMcud Ha MPUEM 3aBEYIOMIAsl 3alOJHIET KapPTOUKY JIMYHOTO IpHEeMa
rpaxaaHuHa (¢popMa npusaraercs), B KOTOPYIO 3aHOCUTCSL COJIep)KaHue OOpalleHHs] TpaXJaHWHA Ha
JMYHOM TIpHEME, a TAaKXKe PE30JIIONHUs BEIyIIer0 MPHEM, C MOPYyYSHHEM JIOJDKHOCTHOMY Jjwmiy. [lpm
HEOOXOJMMOCTH  TpPaXKJaHaM  MpejjlaraeTcs  HM3J0XKHUTh CyTh  BONpOCa B THUCHBMEHHOM BHJIC.
[TucemeHHOE OOpaIieHne B 3TOM Cllydae pETHCTPUPYETCS W PacCMaTpUBAETCS B yCTAaHOBICHHOM
MOPsI/IKE, a B KAPTOUKe JienaeTcsi oTMeTka «OCTaBleHO 3asBICHUE» U JlaTa PErHCTPaIiy.

B cimydae ecnm  u3nokeHHBIE B YCTHOM OOpamieHn# (akThl W OOCTOATENbCTBA  SIBISIOTCS
OYCBHJIHBIMH W HE TpeOyIOT JOMOJHUTEIBHONH TIPOBEPKH, OTBET Ha OOpalleHue C COTIacus
TpaXJIaHWHA MOXKET OBITh JIaH YCTHO B XOJI€ JIMYHOTO MPHUEMa, O YeM JISIAaeTCsS 3alkich B KapTOUKE
JUYHOTO TpHeMa TpaxJaHWHA. B ocTanbHBIX cioydasX JaeTcss MUChMEHHBIH OTBET IO CYIIECTBY
MOCTABJICHHBIX B OOpAaIllEHUN BOIPOCOB.

7.5. ITpu MOBTOPHBIX 0OpaIIEHUAX TIOIOUPAOTCS UMEIOIIUECS MaTePHAIIBI TI0 JIETY 3asiBUTEIIS.

7.6. B xome nWYHOTO TpHeMa TPAKIAHUHY  MOXKET OBITh  OTKa3aHO B JaJbHEHIIEM
paccMOTpeHUH 00paleHus], €CIM eMy paHee ObLI 1aH OTBET MO CYHIECTBY MTOCTaBJICHHBIX B 00paIleHUH
BOIIPOCOB.

8. PaGora c oOpaneHusiMu, MOCTABJIEHHBIMH HA KOHTPOJIb

8.1. O6pamieHusi, B KOTOPBIX COJEP)KATCS BOIPOCHl, HMEIOIIUE OO0JIBIIOE OOIIECTBEHHOE
3HaueHUE, COoOoOIIaeTcs O KOHKPETHBIX HapYIIEHUSX 3aKOHHBIX MpPaB U HHTEPECOB Tpak/aH, Kak
npasuio craBarcs Ha KOHTPOJIb.

8.2. Ha xontponpHBIX oOpamienusx craBarcs nometku «KKOHTPOJIb»y wu «ITIOIJIEXXKUT
BO3BPATVY».

8.3. [lomKHOCTHOE JNHII0O — HCIOJHUTEIb B  YCTAHOBJICHHBIE CPOKHM  paccMaTpUBAaeT
KOHTpOJIbHOE oOparienue, HHPOpMHUpYyeT o pe3ynpTaTax 3aBenywoomyto JJOY  maubo 3amectutens
3aBenyroule no YBP, rotoBut oTBET 3asBUTEIIO.

8.4. Ecnu B oOpaleHusX rocy1apCTBEHHBIX OPraHOB COJEPIKATCS MPOCKOBI MPOUH(DOPMHUPOBATH
WX 0 pe3y/lbTaTax pPACCMOTPEHUS TpaKJaH, TO HCIOJHUTENIb TOTOBUT OTBET U uM. Kak mpaBuio, 3tu
oTBeThl mnoanuckiBatorcs 3apenytouied 10V, 3asenyromas JIOY BhpaBe npeiokuTh UCIIOTHUTEIIO
MPOJIOJKUTh PabOTy C MPOBEACHUEM JIOTIOTHHUTEIBHBIX MPOBEPOK HIIM TMOCIE TOJMUCAHUS OTBETa
cIcaTh MaTepHallbl MO pe3yiabTaTaM paccMOTpeHHs oOpamieHus «B nemoy.

8.5. ObpaiieHre cuMTaeTCs HMCIOIHEHHBIM M CHUMAETCSl C KOHTPOJIS, €CIIM PAacCMOTPEHBI BCe
MOCTABJICHHBIE B HEM BOIPOCHI, MPHUHITHI HEOOXOAMMBIE MEpHI, 3aSBUTEISIM JaH OTBET.

8.6. [TuceMenHbIe OOpaleHusi, Ha KOTOpbIE HAIOTCS MPOMEXKYTOUYHBIE OTBETHI, C KOHTPOJIS
He cHUMaroTcsa. KOHTpOJb 3aBepiaeTcs TOJIBKO MOCTAE BBIHECEHUS W MPHUHSATHUS MCUYEPIBIBAIOIINX
Mep MO pa3pelieHUI0 MPEeJIOKEHHUs, 3asBICHHS, KaloObl. PemieHWe 0 CHATUU C KOHTPOJS
npuHUMaeT 3aseayromas JOY.

8.7. KoHTponbHBIE 0OpaIieHus JOJKHBI COJIEPKaTh KOHKPETHYIO U YETKYI0 HH(OpPMAIHIO TI0
BCEM BOIPOCaM, MMOCTaBJICHHBIM B OOPAIIEHHUSIX TPaXKIaH:

- €CIIH CPOKH PACCMOTPEHUS MPOJUICHBI, TO JOJDKHBI OBITh YKa3aHbl MPUUYUHBI U OKOHYATETbHAS



JaTa pacCMOTPEHMSI, TI0 HCTEUYSHUH KOTOPOi OyIeT JOMOIHUTEIHHO COOOIIEHO O MpoAeaHHON paboTe;

- B OTBETE JOJDKHO OBITh YKa3aHO O TOM, UTO 3asABUTENb B TOW WM HHOU Qopme
porH()OPMHUPOBAH O PE3YJIbTATAX PACCMOTPECHUS,

- OTBET 3asBUTEIIIO TMOAMUCHIBAETCS PYKOBOJIUTEIIEM,

- K OTBETY MPHUKJIAJbIBACTCS OPUTHHAI PACCMOTPEHHOTO OOpallleHusl Tpa)xAaHUHA, €CId Ha HEM
crout wramn «[IOJJIEXKUT BO3BPATVY».

9. Kontposs 3a cobiiogenneM MOPsIKa paccMOTpeHHs 00pameHui

9.1. JIomKHOCTHOE JHMII0 B TpPEIEIax CBOCH KOMIICTCHIIMM OCYIIECTBISET KOHTPOJIb  3a
cCOOIOZICHUEM TOpPSJIKA PACCMOTPECHHSI OOpalleHH, aHAIM3HPYET COJEPIKAaHUEe, MOCTYITAOIINX
obpamenuii u uHGOpMHpYeT 3aBenyromryo 1OV o HapylIeHUsIX HCIIOJTHUTEIBCKOW TUCITUTUINHBL

9.2. 3aBenyromas JIOY nmpuHUMaeT Mephl 0 CBOCBPEMEHHOMY BBISBICHUIO M YCTPAaHEHHUIO
MPUYMH HAPYIICHUS MIpaB, CBOOOT M 3aKOHHBIX HHTEPECOB I'PakJIaH.

9.3. Jluma, BWHOBaTbie B HAPYIICHWW TMOPSJIKA PACCMOTPEHUS OOpalleHW TpaKIaH,
W3JI0)KEHHOTO B HacrosmeMm [lonoxenuu, HECYT OTBETCTBEHHOCTb, MPETyCMOTPEHHYIO
3aKOHO1ATeNbCTBOM PD.

10. XpaHeHne MaTepuaioB MO OOpalleHUSIM TPaKIaH

10.1. 3aBenyromas IOV ocymiecTBisieT XpaHEHHWE M HCIIOJIB30BAHME B CIPABOYHBIX M WHBIX
MEesIX  TPEUIOKCHHM, 3asBICHUH 1 )KaJI00 IpaKaH.

10.2. BHecTH B HOMEHKIIATYpPY )KYpPHAI PETUCTPAIIMHA TI0 OOpANICHHUSAM T'PaXIaH.

10.3. OTBETCTBEHHOCTH 32 COXPAHHOCTh JIOKYMEHTOB [0 OOpANIEHUSAM TpakJIaH BO3jIaracTcs Ha
3aBenyromyro JJOVY.

10.4. VYcranaBnmBaeTCsi CpOK XpaHEHHS TNPEIJIOKCHHM, 3asgBICHUHN, Kajgo0 TpaxgaH W
JOKYMEHTOB, CBSI3aHHBIX C MX PACCMOTPEHHEM M pa3pelieHueM — 5 jeT. B HeoOXoauMBbIX cirydasix
SKCHEPTHON KOMHCCHEH MOKET OBbITh NMPUHATO pPEIIEHHE 00 YBEIWYEHHH CpOKa XpaHEHUs WU O
MOCTOSIHHOM XpaHEHUU HauOoJiee IIEHHBIX MPEII0KEHUN rpak/IaH.

10.5. Ilo wucTeyeHMM YCTAHOBJIEHHBIX CPOKOB XpaHEHUS JOKYMEHThl 1O MPEAOKEHHIM
3asBJICHUAM M kKajnobaM TpaxJaH TMOMJIEKAaT YHUYTOKEHUIO B COOTBETCTBUU C YTBEPXKIECHHBIM
®denepanpHoii apxuBHOU ciyk00it Poccum 06.10.2000 r. IlepeuneM THIIOBBIX  YIPaBICHUYECKUX
JOKYMEHTOB, 00pa3yIOIIMXCS B AEATEIbHOCTH OPraHU3allud, C YKa3aHUEM CPOKOB XpaHEHUSI.

10.6. XpaHeHue nien y MICIIOJIHATEIIEH 3amperiaeTcs.

10.7. OOpamenuss TpakJaH MOTYT HaIpaBJIATBCS B apXWB 0€3 pacCMOTPEHHMs, €CIU B HHX
COJIEp)KaTCsl PACCYXJCHUS IO HU3BECTHHIM IMpOOJieMaM WX MOAHUMAIOTCS YXKe pPelleHHbIe BOIPOCHI,
He TpeOyrolue JOMOJHUTEIBHOTO PACCMOTPEHUS, a TaKKe OECCMBICICHHBIE IO COACPIKAHUIO.

10.8. Pemenre o cnucanuy yKa3aHHBIX OOpaiieHuid mpuHuMaeT 3aeayromas JJOVY.



MMPMJIOXEHUE
K [TonoxxeHuro o mopsaKe pacCMOTPEHUS
oOpalieHus rpaKJaH B aIMUHUACTPAIUIO
MBJIOY nerckuii cax Ne 11 «3omoTtast ppiOkay
KAPTOUYKA JIMYHOT'O TIPUEMA I'PAXKJIAH

3aBe11y101ue171 JAETCKUM Caa0oM

Jara npuema

®.N.0. rpaxganuHa

Mecto paboTs

JomMamHuii angpec

Tenedpon

Coneprxkanue yCTHOTO oOparieHus

Pesynbrar paccMoTpeHwHs yCTHOTO 00OpaleHHs TPaKJaHUHA
1.Komy oTmpaBiieHo (pe30IroLusl)

2.JlaTa ucroJHeHUst

3./10TOTHUTENBHBINA KOHTPOJIb




4.CHSATO ¢ KOHTPOJIA

5.Pesynbrar

6.JlaTta, TOMKHOCTH UCTIOJTHUTEIIS

7.0T rpaxk1aHnHa MPUHATO TUcbMeHHoe 3asBieHue (IIpunaraercs)

Bx.Ne ot « » 20 T

KAPTOYKA JIMYHOI'O INPUEMA T'PAXKIAH

3aBe11y101ue171 AETCKUM CaaoM

Jara npuema

@®.1.0. rpaxaanuHa

Mecto paboTs

Jlomarnmii anpec

Tenedpon

Conepsxanre yCTHOTO oOparieHus

Pesynbrar paccMoTpeH#Hs yCTHOTO 00OpaleHHs TPaKJaHUHA
1. KoMy oTnpaBneHo (pe3otonms)

2.JlaTa ucroJHeHUst

3./lonoHUTENBHBIA KOHTPOJIb

4.CHATO ¢ KOHTPOJIA

5.Pesynbrar

6.I[aTa, JOJDKHOCTDb UCITIOJTHUTEIIA

7.01 rpaxaaHWHA TPUHATO MUCcbMeHHoe 3asBienue ([Ipunaraercs)



Bx.Ne ot «

»

20
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